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The EDRS is a customized Electronic Death Registration System developed, supported and copyrighted
by the NJ Department of Health and Senior Services (NJ-DHSS).

References and display of the EDRS screens and Help Documentation in this Guide
are included with the permission of the NJ-DHSS.

The EDRS is mandatory under New Jersey state law.

NJ Statute 26:8-24.1 New Jersey Electronic Death
Registration System (NJ-EDRS) states that “...All participants
in the death registration process, including but not limited
to, the State Registrar, local registrars, deputy registrars,
alternate deputy registrars, sub-registrars, the State
Medical Examiner, county medical examiners, funeral
directors, attending physicians and resident physicians,
licensed health care facilities, and other public or private
institutions  providing medical care, treatment or
confinement to persons, shall be required to utilize the NJ-
EDRS to provide the information that is required of them by
statute or regulation.”
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The EDRS Overview

The EDRS is a secure web-based system that provides an efficient method for electronically registering deaths.

The EDRS provides Medical Certifiers, medical facilities, and their staff the ability to electronically create,
update and finalize their required portion of the NJ Reg 18 Death Certificate.

The EDRS is designed to allow medical staff to enter information after which the licensed Medical
Certifier can review and certify the record.

The EDRS Case can be started by any authorized user of the EDRS. The EDRS checks for the creation of
duplicate records.

The EDRS provides Medical Certifiers and medical facilities with reports on the deaths finalized in the
EDRS.

The EDRS is accessible 24 hours a day — 7 days a week.
The EDRS can easily be accessed from any location/device with an Internet connection at:
https://edrs.nj.gov

24 hour EDRS Help Desk — Phone: 1-866-668-3788 or
Email: helpdesk@doh.state.nj.us

The EDRS Mission Statement

The mission of the EDRS is to provide a seamless state-of-the-art, web-based electronic registration of death
records within New Jersey. The benefits include:

More efficient and timely processing of death records. As a web application, the EDRS is available to
anyone with Internet access.

Higher data accuracy and reporting of required data items. System edits will reduce errors and
rejections.

Immediate access to revisions in Death Certificate form. Information on the certificate can be changed
at any time prior to the local registrar's acceptance of the form.

Expedited access to certified copies and data reporting.
Ease in correcting errors. The user can key over errors eliminating white-outs and cross-outs.

Data exchange/integration with government agencies, e.g. Social Security Administration (SSA). The
EDRS interfaces with SSA to validate SSNs and sends a file of the fact of death to SSA.
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Self-Registration for the Medical Certifier

A licensed Medical Certifier can register with the EDRS from any Internet connection and immediately activate a
User Name and Password for access into the system. Once logged in, the Medical Certifier will be able to
electronically complete a Death Certificate on the EDRS.

To start the Self-Registration process, you will need:

e Your complete License number (ex: 25MA00123400).
e The complete address registered on your License (where your license is mailed).
e Acurrent, valid email address.

STEPS to Self-Register with the EDRS

1. Access the Internet from your computer system.
2. Type the EDRS website https://edrs.nj.gov into the Address Bar of your Internet Web Browser .

a. Pressthe Enter key.
b. The NJ-EDRS Login Screen will display.
3. Click the link Register as a New User.

£ D Srateor New Jemsey A
e D : 58 H . o S SERV F: W R
== EPARTMENT OF FEALTH AND SENIOR SERVICES o —

NI-EDRS

The Electronic Death Registration System (EDRS), provides a secure methaod for electronically creating, updating and
certifying death certificates,

Getling Started Login
= Reglster as a new user User name |
= Obtain Forms 5 Password
= Learn more about EDRS IE'
Sarvicas i N N
« Validate Burial P HhrsOrTiey iy ﬁ-\-...{f{:,i'
DEPARTMENT OF HEALTH AND SENIOR SERVICES s
NI-EDRS
'Register New User

How do T obtain Login Information?

‘Abiowt EDRS
all users of EDRS need to register with NJ-DHSS to obtain login information {User Narme and Passward) to EDRS.

— N 2 s i
I am a Registered Nurse
I am a Mortuary Practitioner
I am a Local Registrar

I am a new Facility Administrator
Other

a. The Register New User screen will display.
4. Click the link I am a Physician.
a. The Physician Registration Form will display.
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Stare oF New Jersey }ﬁ%

190 J DEpARTMENT OF HEALTH AND SENIOR SERVICES s
NI-EDRS

All fields marked (* ) are required.
A valid active Email Address is required to Self-register.

* First Name | | Middle Marme | |

* Last Name | | suffix v|

* License Number | ] * Issuing State | New Jersey v

* Address as on license | |

* State | New Jersey v " iy ! |2z | I-|
The contact information provided below will be used only within EDRS to centact you and will not be shared among any
other systems.

* Telephone Number1 | | Ents| |

Telephone Number2 | | Ext:| |
Telephone Number 3 | | am| |

* Email Address | | Fan # |

* Desired User name

* Passweord | | * Re-type Password | |

* Secrat Question | v

* Secrat Answer | |

Before proceeding to next screen, please make a note of your user name and p d for future refe They will be required to access NJ-EDRS at all
times.

b. Complete the required fields on the form (noted by the red asterisk).
i. The User Name must contain at least 6 alphanumeric characters.
ii. The Password must contain at least 6 alphanumeric characters and must contain at

least one number.

5. Click Continue.
a. Animmediate email will be sent to the address you specified. The email will contain a
Confirmation Code. Check your email account before moving to the next step.
b. The next screen will require you to enter the Confirmation Code that you received in the email.
c. After entering the Confirmation Code, click the box to check the Statement that you “Agree to
adhere....”
d. Click Continue.
i. The EDRS Login screen will display.
ii. The User Name and Password you entered on the Registration form will be activated.
iii. You can now log into the EDRS to begin processing Death Certificates.

Note: The Medical Certifier will be able to use the EDRS to certify Death Certificates for any death that
occurs in a medical facility, nursing home, hospice care, etc. or the decedent’s home.
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Registration for the Medical Facility

All Medical Facility Administrators will be given a User Name and Password. Medical Facility Administrators
must complete the Facility Administrator Application and submit it to NJ-DHSS to obtain a User Name and

Password. A copy of the Facility Administrator Application is included in the Appendix of this Training Guide.

If the organization has multiple facilities that work independently from each other, a Facility Administrator
should be assigned to each facility. The Facility Administrator Application should be completed for each

independent facility under the one organization.

STEPS to Register a Facility Administrator

1. Copy the Facility Administrator Application included in the Appendix of this Training Guide or
a. Click Register as new User on the EDRS Login screen.
b. Click I am a New Facility Administrator.
c. Open the Facility Administrator Application.
d. Print the Application.
2. Complete all required fields on the Facility Administrator Application.
3. Sign the Facility Administrator Application in the designated area.
4. Fax the Facility Administrator Application to the NJ-DHSS at 609-599-8626.
a. If you have any questions you can call the Help Desk at 866-668-3788.
b. Once the information is verified, you will be contacted through email with the login information.

Note: Medical Certifiers and Facility Administrators should review the Manage Users function
listed in the Appendix of this Training Guide. The Manage Users function enables the Medical
Certifier or Medical Facility Administrator to:
e Associate licensed nurses/pronouncers to the EDRS facility account.
e Disassociate users (licensed nurses/pronouncers) from the EDRS facility account.
e Create user accounts for non-licensed staff members of the facility who will
require access to the EDRS.
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Logging into the EDRS

The Login Screen

Logging into the EDRS will enable the Medical Certifier or Medical Facility staff to:

e Complete the Medical and Cause of Death sections of the Electronic Death Certificate.

e Certify the Electronic Death Certificate (licensed Medical Certifier only).

e View and Print reports on all Death Certificates completed by the Medical Certifier or Facility.

STEPS to Login to the EDRS

1. Connect to the Internet and access your Internet Web Browser .

2. Type the EDRS website https://edrs.nj.gov into the Address Bar and press the Enter key.
a. The NJ-EDRS Login screen will display.

’./-\\ Srave o New Jonsey
{4 TN R N,
L27) DEpARTMENT OF HEALTH AND SENIOR SERVICES 3
NI-EDRS
The Electronic Death Registration System (EDRS), provides a secure method for electronically creating, updating and
certifying death certificates,
Getting Started Login
= Register as a new user

User name |
= Obtain Forms Passward
» Learn more about EDRS

Meed Login Assistance?  Forgot user name?
Forgot password?
Register as a new user

Services

= Yalidate Burial Parmits

If you have problems Iity in the

y of th Dizath Reg
System, plassa contact the OITS Heln Do;k i amnail at h!lDL‘estunl‘ stake, I us or eall
Bhs-550-3700,

About EDRS Contaet ls

D elaivier Staterment Forms

This system 1 wstricted 1o suthorized unars, Bandow su. dlu muhndrp hormed
Copyright © 2004- 2008 MIDHSS. All Rights Re.

3. Complete the User Name field.

4. Complete the Password field.

5. Click Login.
a. The system will verify your User Name and Password.
b. If everything is correct, you will now access your account in the EDRS.
c. Ifanactive Case is pending, the screen will display the decedent’s Case.

i. You have a choice to click Edit or Certify Case on the Actions Menu to continue working
on the decedent’s death certificate;
or

ii. Click Welcome on the left menu to access the EDRS Welcome Screen.
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The EDRS Welcome Screen

The Welcome screen is the homepage in the EDRS.

The Welcome screen contains three sections.

S

Walcomn
o Do:
1000783 Mary Jane fos 1171252007 Famals Madical Ready to Certify, Certify
E| Snith Jr. 07/12/2008 Male Medical Pending, Personal Edit
1000957 Mary S Smith 06/01/2008  Famale Madical Pending, Parsonal Edit
1000955  Jane Doe D6/01/2008 Female Medical Pending, Personal Edit
03/01/2008  Female Medical Pending, Personal Edit

Recently accessed cases:

1000809 ElvisFKmimp _ CRpieRa0g,

Male 84 Training Funeral Home 5 i Submitted ummous _ Order Certified Copy

1000688 John Pister g 03/23/2007 Mala 107 Hanna Funsral Homa i “08/14/2008 Issus Burial Parmit
1000825 Ned Burlington D2/22/2008 Male 100 Maxwell Funeral Home Medical Certified, 06/09/2008 End Review by ME
1000841 Robert Bunny Jr 03/01/2008  Male Madical Certified, 03/02/2008  Certify Madical
1000773 John @ Smith 10/29/2007 Male B4  Training Funeral Home Submitted 10/30/2007 Issue Burial Parmit
1000721 Harold Robbins 06/06/2007 Male Meadical Certified, 06/06/2007 Certify Madical
1000665 John Pister Smithson D3/23/2007 Male 107 Hanna Funeral Home 2007 Filed 05/29/2007 Print Burial Parmit
1000710 Mary Alice Jacobs 05/10/2007  Female _ Medical Certfied, 05/17/2007  Cerufy Madical
1000709 John Q Smith IV DS/1E/2007  Mals Medical Certified, 05/17/2007  Ralsase Cass
1000579 John Pister Smithion 03/22/2007  Mals 107 Hanna Funsral Homa 20070000202 Filad_ 03/268/2007  Filed Case
1000883 John Pister Smit 03/22/2007 __ Mals 97 Hanna Funsral Homs 20070000205 Filed 03/28/2007 __ Filed Cass

Ahowt EDRS Contact Us Disclalmer Statament Forma Healp

The EDRS Main Menu

This systam i3 resmiceed to avthorized users. Randem sudits ars rw&mlr parfzrmad

Copyright  2004- 2008 MIDHSE, All Rights Recarved.

e You will use the EDRS Main Menu (located on the left side of the screen) to access different functions of
the system. Each function listed on the EDRS Main Menu is described in the Appendix of this Training

Guide.

e If you do not see the To Do section and Recently Accessed Cases section, click on the blue Welcome link

on the EDRS Main Menu.

e Toaccess a function on the EDRS Menu, click the specific function.

To Do List

e The To Do section will display if there are pending Cases for this facility/user.

e The Action column displays the function that needs to be completed on the Case.

e Toopen a Case, click the Case ID number.

Recently Accessed Cases

e Cases recently completed display on the Recently Accessed Cases list for future reference and

monitoring of Case progress.

e The Action column displays the last function performed on the Case.

e Toopen a Case, click the Case ID number.
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Getting Started

There are two ways to access Cases in the EDRS.

e Use the Find Case function to locate a Case that has already been created by another user.
e Use the Create Case function to start a new Case in the EDRS.

Finding a Case in the EDRS

It is very easy to locate a Case that has already been created in the EDRS. The Find Case function will locate a
Case based on the information entered in any one of the criteria fields.

e The easiest way to locate a Case that was already created in the EDRS is by the Case ID number.
0 Obtain the Case ID number from the medical staff or the funeral director who started the Case.
e You can also locate a Case by the decedent’s last name or any of the other fields listed on the screen.

A\ "il = leu‘ui.l:al; Logged in e (Reger Physician ) |
Y — Facity  StTheresa Medicel Cemer
[ rind |

NJ-EDRE Search Case

Training g
Wacome : = = =
Create Cuse L | State File Number Range lea
Fined Caze FirstHame ] Last Nams |
Reports Beiow| & . L.
Update Profila [
Mate af Rirth
Manage Ueer Year  Menth Day
Logeat Social Security # |
Madical File # Medical Dxansiner File # j

Date of Death

Vear  Month Day
County af Death Sslect County v Mumicipality of Death | Select Municipality +
saw &

Alvout EDFS Contact U Dlsclalmnar Statennent Formms Halp

STEPS to Find a Case

1. Click the Find Case function from the EDRS Main Menu.
a. The Find Case screen will display.
2. Enter the Case ID number or the Last Name of the decedent.
a. You can obtain the Case ID number from the Funeral Home or the Medical Staff that started the
Case.
b. You can search for a Case by entering data in only one field.
c. Entering data in more than one field will narrow your search results.
3. Alist of Cases that meet the search criteria will display.
a. Click the Case ID number to open the appropriate Case.

Page 7



Case Summary Screen

When you open a Case, the Case Summary screen will display. The Case Summary screen provides an overview
of the Case Details, the Case Status and a list of Events that have occurred on the Case. An Actions Menu
displays on the right side of the screen.

f, Edit Case Casel0 1000355 Decedent Hame EIvis John Sith Jr. Lagaed in mc (Roger Physician ) /-\ |
4&: Date of Duakh 07/12/2008 Fadlity St Theresa Medical Center
Summary | )hm Hedwcal Iafo | Promsuncement | Gowse of Death | Motes | Events
N’] EDRS —
Troining Actions
Niicisie 1000955 WViaw Gase
S State File Mo Edit Case
1 ane
Mrdical Cortifine Uncertifisd Change Case mformation
Find Case Date of Death 07/12/2008 e
Reports Decedent Name Elvis John Smith Ir. Medical Faclity St Theresa Medical Center (¥} Invelvement
Update Profile Flace ol Deaths - =
Manage User Somerset Hedical Contar County, Munkcipality Somerset , Somervills Boro Re
Rasldence Info Diop o P
Logous P aApEr
| Case Status Medical Panding, Persanal Pending \l bandon Case

Craate Case 07/12/2008 D7:46 PM St Tharesa Madical Canter

Alrout EGRS Contat Us Disclaimer Statement _Forme i Help
is sy

The Actions Menu

The Actions Menu displays specific functions that can be performed on an opened Case. The Actions Menu is
only accessible from the Case Summary screen.

Each function listed on the Actions Menu is described in the Appendix section of this Training Guide. Three of
the most commonly used Action functions are:

e View Case — The View Case function displays the Reg. 18 Death Certificate. This form can be viewed to
proofread and/or print a file copy of the Death Certificate.

e Edit Case — The Edit Case function enables the user to complete and or edit the details of a Death
Certificate. If the Edit Case function is selected and changes are made after a Death Certificate has been
certified, the Death Certificate must be certified again by the licensed Medical Certifier.

e Certify Case — The Certify Case function enables the licensed Medical Certifier to verify the Medical
Information and certify the Cause of Death on the Case. Only licensed Medical Certifier’s can certify a
Case on the EDRS.

Note: Click on one of the Actions Menu functions and proceed to the Electronic Death Certificate
section of this training guide to continue working on a Case that was already created in the EDRS.
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Creating a Case in the EDRS
The Create Case function is used to start a new Case in the EDRS.

The Create Case function will use the name of the decedent you enter to search for any matching Case that may
have already been started in the EDRS.

e Cases can be started by authorized users of EDRS, including medical staff, pronouncers, medical
certifiers or funeral homes.

e The system automatically checks to make sure that duplicate Death Certificates are not being
created for the decedent. This function avoids duplication in the system. A funeral home,
pronouncer or medical facility may have already started a Case in the EDRS for the decedent.

e Allinformation entered on the Create Case screen will automatically be transferred to the
appropriate fields on the Death Certificate screens.

STEPS to Create a Case:
1. Click the Create Case function from the EDRS Main Menu.

a. The Create Case screen will display.

I%%._ | i

Crnate Casn

-
emineE iR

ANI-EDRS

Training

Welcome * Al fiplds, excluding Middls Name and Suffis, ars required.
Credate Case
Find Cage First Name Mary
Feportn Middie Nase Jane
Update Profle v [Dos
Manage lner Sulfin -
agnk o [Famals v
Date of Death 2008 | |duly ¥ 128 *
Year Hanth Day
Place of eath
’u—l e ——m
[T
Hospitali Inpatient ]
Hospital: Emergency RocmADutpatient
_|Haspital: Dead on Arrival

[Decedent's Home
Hospice Facility

Wursing HomesLang Term Care Facility
ar

e Statm et Fotins Helpe
T+ restrsctad 10 authunied beri Rasdam audity are reutsly partoresd

2. Complete the required fields on the Create Case screen.

a. Use the Tab key or Mouse to move from field to field.

b. A warning message will display if you enter a Date of Death that is more than 7 days prior to the
current date. This is only a warning to make sure it was not entered in error. You can still
proceed with the Case.

i. Click OK to continue if the date is correct.
ii. Click Cancel to correct the date if you made a mistake.
3. Complete the Place of Death information.
a. Click the drop down menu to display a list.
b. Click the appropriate item (Hospital:Inpatient; Decedent’s Home; Hospice Facility; etc.)
4. |If the appropriate Facility Name and Facility Address does not display:
a. Click the Select Facility link to search for the specific facility.
(See detailed instructions on the next page for using the Select Facility link)
5. Click Submit to complete the Create Case function and proceed with the EDRS.
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Place of Death - Facility Lookup Function
The Facility Lookup function is a valuable tool to accurately identify the Place of Death facility.
Using this tool will avoid entering the incorrect spelling of a facility name, the incorrect county, or the incorrect

municipality for the facility. It is imperative that the facility information is correct when completing a Death
Certificate due to filing and reporting requirements of the State of New Jersey.

Note: The EDRS will use the Place of Death Type initially selected on the Create Case screen when
searching for facility names. For example, if Hospital:Inpatient was selected as the Place of Death Type,
only a list of hospitals will display when searching for the Facility Name.

| hitip:Hedrs-train.nj.gosQaaokup Place of Death Facility - Microsofi Iniernet Explorer E| ; Rad
Place of Death Type: = Hospital: Inpatient
Facility Name: “n'l er |
Facility City: ' |
County: —V| Enter an Unlisted Facility

Displaying 1 - 3 of 3 total facilities found.

Facility Name Facility Address Municipality County
1. Capital Health System at Mercer ?&gﬁ;&fﬁ%ﬁgggm Trenton City Mercer
2. Somerset Medical Center ;%umgs.ﬂlrﬁgvuﬁﬂguqfasa Somerville Boro Somerset
3, South Jersey Hospital - Elmer ?LE%SELTT\I?P;EG%?EET .?:;‘:'EYS Point Salem

STEPS to Select a Facility:

1. Click the Select Facility link from the Create Case screen.
a. A Facility Lookup screen will display.
2. You can search for a facility by:
a. Entering part of the Facility Name; the complete City; or the selecting the County.
b. Itis not necessary to enter information into all three fields.
3. The EDRS will search for any facility that matches the criteria you entered.
4. When the list of possible facilities displays, click the Facility Name that is correct.
a. The complete facility name, address, county and municipality will display on the EDRS Case.
b. If the appropriate facility does not display on the Facility Lookup screen, and you have tried
other search criteria, click the link Enter an Unlisted Facility.
c. This function allows the manual entry of a facility name, address, county and municipality.
5. Click Submit to complete the Create Case function and continue to the Death Certificate form.
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Duplicate Case/Matches Found Feature

After creating a Case, the system will begin to search for any records that match the data you entered. This
feature is a great tool that helps to avoid duplicate Case generation in the EDRS.

If no matching records exist, the Electronic Death Certificate will display. You can begin to complete the Death
Certificate.

1. A Case ID number is generated for each Case. The Case ID number will display at the top of the Case
Summary screen and on the list of Cases on the EDRS Welcome screen.

2. Write the Case ID number in the decedent’s file.
3. You can provide this number to the Medical Certifier or funeral home to ensure that they have the
correct Case created.

STEPS to Use the Matches Found List:

If a record does exist that closely matches the data you entered, a screen will display listing the matches that
have been found.

Logged in Ralph Bromnbock

Dr. Ralph Brownhonk

NI-EDRS
Training =
Create Case (5} 1001364  Elvis Melvin Smith 02/04/2009 Male Middle Twp,, Cape May Training Funeral Home 3 New 5
Fiod Oese © 1001365 02/03/2009  Male Galloway Twp., Atlantic Dr. Ralph Brownbook Active 5
s 1001368  James Smith Jr, 02/10/2009 Male Secaucus Town, Hudson Dr, Ralph Brownbook Dropped to 5
Update Profile
O 1001357  John Smith 02/04/2009 Male Rehway City, Union Dr. Ralph Brownbook Active 5
Manage User o = 5 2t f
Ty Choose Cass | | Iagnore Matches
About EDRS Contaet Us Disclaimer Statement Forms Help

Thiz system |5 restricted to authorized usars. Random audits are routinely performed
Copyright @ 2004~ 2008 HIDHSS, All Rights Reserved,

1. If no name on the list matches the decedent’s information, click Ignore Matches.

a. The Electronic Death Certificate will display. You can begin to complete the Death Certificate.
b. Write the Case ID number in the decedent’s file.

2. If a name matches the decedent’s information, review the municipality of death and facility information.
a. Ifthe record is a duplicate of the Case you started, click the round button in front of the name to
select that Case.
b. Click Choose Case.
i. The Electronic Death Certificate will display. You can begin to complete the Death
Certificate.
ii. Write the Case ID number in the decedent’s file.
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The Electronic Death Certificate

Medical Information Screen

The Medical Information screen is completed by the Medical Certifier, Pronouncer or Medical Facility staff.

Funeral Homes do not have access to the Medical Information screen and, therefore, cannot create or edit this
information.

A \f/[ [Certify Case Casee 1D iooo7od !  Mary Jane Doe Loyyed in 11 (Ruger Pliysician |
L JhEwagssdly = . Dateofieath 07/18/2008 1 Faclity 5t Theress Madical Center
v __:ﬂ"b. Walcome  Swmmary | DU Form | Madical Info | Propsencement | Cause of Death | Certify | Notes | Events |
NJ-EDRS e Formatios
Training e e e = e e
Welcome Name af Decedent as Knawn by Physician (Dnly enter iF different)
First Nama Middle Nanve Last Name Sulffix
(oo Mary | Jane ||Doe [ v
Finid Cane T—— == =
2 sex female v
BB 1. Date of Death Vew  Moath Oy Modifier
ity Frefia 2008 | [auly B [ v [ Approximate ate of death v
Manage User
Logout 32. Time oF Neath 06:00 | Eam CIpM  Mudifier| ADproximate time of death % 33, Was ME contacted? | Yes
24. Place of death Hospital Inpatient v
Click to Change the Place of Death Facility
A% Farility Masa Somerset Medical Center
¥5a. Address 110 REHILL AVENUE
35h. Municipality Somerville Boro 35¢. County Somerset
Medical Racords Number
Drgan Danor Metwark Matified -
About EORS Contact Us Diselalmer Statement Forma Help

This system is restricted to authorized users. Random audits are routinely performad
spuright & 2004- 2008 NIGHZZ Al Eiches Pazeryad

STEPS to complete the Medical Information Screen:

Note: Some of the fields will contain data carried over from the Create Case screen as completed by
you or another EDRS user. Review the information and make corrections, if necessary.

1. Confirm that the Decedent’s Name and Sex is correct.
Confirm the Date of Death.
Confirm or select the correct Modifier for the Date of Death.
a. The modifiers for the Date of Death are Actual, Approximate, Court Appointed or Date Found.
4. Confirm or enter the Time of Death, select AM or PM, and select the appropriate Modifier for the Time
of Death.
a. The modifiers for the Time of Death are Actual, Approximate, Court Appointed or Unknown.
5. Confirm whether the ME was contacted by selecting either Yes or No.
6. The Place of Death information carries over from the Create Case screen.
a. Confirm that the information is correct and edit, if necessary.
7. The Additional Information section is not required by the EDRS, but may be helpful to a medical facility.
a. The Medical Records Number and Organ Donor fields have been added for those facilities that
either require the information, or would like to keep track of the information on the file.
8. Click Save to save the data on the screen and continue with the EDRS Death Certificate.
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Pronouncement Screen

The Pronouncement screen is completed by the Pronouncer, Medical Certifier or Medical Facility staff. Funeral
Homes do not have access to the Pronouncement screen and, therefore, cannot create or edit this information.

e A Pronouncer’s complete name and license number can easily be looked up in the EDRS.

\\ Uf[ [Certify Case Caseln 1000734 Decedent Mama Mary Jans Doe Legged in me {Roger Physician )
S 1L | Date of Death 07/18/2008 Faciity St Theresa Medical Center
»',J'ﬂ"‘ﬂ;_ Webcoms | Summary  OCForm | Medicol Info | Pransumcement| Cause sf Death | Corify | Mates | Evonts |
N1-EDRS
Training =
Welcome LI Pronouncement information not provided.
Create Case 26, Date Proceunced Dead |0 vinoy ey 27. Time Pronounced Dead © am O pm
Firvil Case Pronouncer information
Reports [] Pronouncer information not provided or incomplete.
Wyt Profile
Manage User 23, Pronsuncer First Name =y Last Name Suffin ~ Credentials
Logow 29, Licansa Number of Pronsuncer | [tk Up | to display list of Medical Cartifiers or Registered Nurses based on the Neme and License entered.
Licsnse number should be: entared fully ('25MADLIZ345007, but 5 digits can suffice for Medical
0. Date Shgnad AL Y Cerbhers ('12345'),
Al EDRS Contact Us Disclainn Statement Forme Halp

Thiz system is restricted to suthonized vsers, Random sudits are routinely performed
Copyright & 2004- 2008 MIDHEE. All Rights Reserved,

STEPS to complete the Pronouncement Screen:

1. Enter the Pronounced Date of Death and the Pronounced Time of Death.
a. If the Pronouncement Information is not available, select the checkbox, Pronouncement
information not provided and proceed to Step 3 below.
2. Lookup the Pronouncer’s Information.
a. If the Pronouncer’s information is not available, select the checkbox Pronouncer information
not provided or incomplete, and continue to Step 3.
b. Enter the Pronouncer’s last name in the Last Name field (you do not have to enter the first
name or license number).
c. Click the Look up button.
i. Alisting of all names matching the last name entered will display.
ii. Click the Select link next to the correct name.
iii. The complete name and license number of the Pronouncer will display on the screen.
iv. Enter the Date Signed by the Pronouncer.
3. Click Save to save the data on the screen and continue with the EDRS Death Certificate.

Note: Based on the statute below, in the case where the pronouncement has been relayed to the medical certifier, the pronouncement
information does not need to be recorded in the EDRS.

N.J.A.C. 13:35-6.2

(d) Where the apparent death has occurred outside a licensed hospital and the attending or covering physician has been notified but is
unable to go to the location to make the determination and pronouncement, said physician may specify another physician or may
arrange with a professional nurse (R.N.) or a paramedic in accordance with N.J.A.C. 8:41-7.5, which requires the relay of findings,
including telemetered electrocardiograms, if feasible to attend the presumed decedent and make the determination and
pronouncement. In every such instance a written record, which may be contained within a police record, shall be prepared describing the
circumstance and identifying the physician and any other person designated as above to perform the death pronouncement
responsibility. Such report shall be promptly communicated orally to the attending physician for use in preparation of the death
certificate. A copy of the report shall be provided to the physician as soon as practicable
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Cause of Death Screen

The Cause of Death screen is completed by the Medical Certifier or Medical Facility staff. Funeral Homes do not
have access to the Cause of Death screen and, therefore, cannot create or edit this information.

Note: The immediate cause of death is reported on Line a of the Death Certificate. This is the final
disease, injury or complication directly causing the death. An immediate cause of death must always be
reported on Line a. It can be the sole entry in the Cause of Death section if that condition is the only
condition causing the death.

Al ‘.f[; |E|m Case CasaTD 1000734 Decednnt Nanss 1121y Jane Doe Logged In Roger Physician
{ .&1 Datw of Death 07/L8/2008 Faclity St Thzresa Medical Center
WAL

Welome | Swmmmary | DCFeme Medical Info | Prenoumcement | Couse of Death | Notes | Events

NI-EDRS 5
i ifDeath =~
Training s, PART I IMMEDIATE CAUSE- Ainal disnass or condition
Walcoma " CAUSE (disease or mjury that initiated the events msslting in death) LAST.
Create Cave
Enter chain of events (di injuries, or complications) that directly caused death. X
Find Case DO NOT enter terminal events such as cardiac arrest, or ventricular fibnllation without showing eticlogy. Appromienate Tnterval
Repioits DO NOT ARBREVIATE. Entsr only one cause par line. Add additional lines if necessary. betrreen snset and death
Line a: [ 1 pr
Update Profile
Manage User Due to lor a5 & consequence of)i

Line b: -
Due to {or &5 & consequence of)!
Line €2 { 1 i
Due to lor a5 & consequence of}:
Line d: [ =]

. Dther Significant Conditions

0. Manmer of death 47, Uil Decedunt have diabetes? o0 “.““'“'m" A State uf Preguascy (F frmale)

- v - -

“About RS Contact s [ —— Fotmn el
This system is restricted to authorived urers. Random audits ire routinaly pedformad
Copyright & 2004- 2000 KIDHES. All Rights Rarerved.

STEPS to complete the Cause of Death Screen:

1. Enter the final disease or condition resulting in death on Line a, and complete the Approximate Interval
between onset and death.
2. Enter conditions on Lines b-d that led to the cause of death listed in Line a, and complete the
Approximate Interval for each line.
a. Enter the Underlying Cause last (the disease or injury that initiated the events resulting in
death).
3. If applicable, enter any Other Significant Conditions related to the death in field 36b.
Select the appropriate response for the fields Autopsy Performed, and Findings Used.
5. Complete the fields under the Manner of Death section.
a. Select the Manner of Death (Natural, Accident, etc.).
b. Select whether the decedent had Diabetes, if Tobacco contributed to the death, and note the
State of Pregnancy, if applicable.
6. Click Save to save the data on this screen and continue with the EDRS Death Certificate.
a. The Certify Screen will display only if the licensed Medical Certifier is logged into the EDRS.
b. If the Death Certificate was completed by the Medical Facility staff, they can complete the
Designate Physician screen and notify the Certifier that the EDRS Death Certificate is ready.
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Certifying a Case

The Certify Case function is only available after the Medical Info and Pronouncements screens are completed
and saved. The Certify Case function can only be completed by a licensed Medical Certifier. A licensed Medical
Certifier must log into the EDRS to access the Certify Case function.

STEPS

1.

Al U,f ‘Certily Case Caseln  L00DTES Dacadent Naswa Mary Jane Doe. ‘Logged e (Roger Physician |
{.-\ a&h Dats of Duath 07/10/2000 Faality St Theress Medical Canter
L BTN "
P Wabiomsa | Sumeary | OCFare | Medical1nfo | Pronsumcament | cousn oFDasth | Cacttfy || Notas || crants
NI-EDRS
Teslning . PARTI sl di Rt e i desth, Subseyeenthy [t condtions, g, el o he come Hted L. Fntr e UNDERLTING
Weleone CAUSE (di Injury s resulting in
Create Case
Enter chain of events ) that directly caused desth,
Find Cane DO HOT enter terminal events 5 curduc arrest, or ventricular fibrillation -lthuut showing ebology Approminate Interssd
Reports DO NOT ABBREVIATE. Entar only na cause per lina, Add additional lines if navessa betrreen snset and death
Wpdate Profile LD Hurnan immuncdeficiancy virus 3 [ months =
—\U/ |=ew.utr-cm Coatd 000784 DeceduntramaHary Jane Doe Ledaed i (Roger Physician )
vt L Dataof Dasth 07/10/2000 Fasilty, St Tneress Vedcal Center
" T
& % Wilceens || “Summuary || D6 Fom || sadical Tofe || Pressumcament | Gaoss efDunth || tertiFy || hotus || Esunts
NI-EDRS Datnis savedand vase is ready b cerfify.
Training

b Roger Physician 2EMA0S539955

Lt 51 Addrass of Certifiar 123 Main Strast

Find Case

e — - | ’ -

Tranton State | Now Jarse hd OB&S0
Update Profile i ! =
Manage User
oo 0. Cortifinr: ] cestifying physician - To the best of my hinoviedge, death sccumed due ta the cause(s) snd manner stated,
Logout

ABSTRACT OF DEATH CERTIFICATE INFORMATION e |

13. Legal Name of Decedert (First, Madle, Last, Sumix)
Mary Jane Doe Mg
Tb. Pl Fivam P (A, 1T Prry (oot R, Lot Gutt) onL

to complete the Certify Screen:

If the Case is not open:
a. Click the Case ID number on the Welcome screen to open the Case to be certified, or
b. Use the Find Case function if the Case does not display on the Welcome screen.
Click Certify Case from the Actions menu.
Confirm that the Name, License, and Address of Certifier are correct on the Certify screen.
Scroll down to review all information entered on the medical portion of the Death Certificate.
a. If any data needs to be corrected, click on the appropriate tabe and refer to detailed instructions
in this Training Guide for completing the Medical Info and Cause of Death sections.
b. Click Save on each screen edited and proceed to the Certify screen.
After confirming that the Death Certificate is correct, check the Certifier checkbox next to the statement
To the best of my knowledge, death occurred at the time, date, and place, and due to the cause(s) and
manner stated.
Click the Certify button.
a. A confirmation statement will display stating You have successfully certified this Case.
b. Confirm with the Funeral Home that the Case has been completed by your office.

Note: A Designate Physician screen will display instead of the Certify screen if you are not a Medical
Certifier. Complete the Designate Physician screen to designate a Medical Certifier to a Case. See the
Appendix of this Training Guide for more information on this topic.
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Appendix

The EDRS Main Menu

The EDRS Main Menu is available as soon as the User logs into the EDRS. The Main Menu displays on the left
side of the screen. It provides functions to Create and/or Find death records. In addition it provides functions to
manage the user’s EDRS account and view or print facility reports.

Welcome

The Welcome link displays the Welcome screen in the EDRS. The Welcome screen is the homepage of
the EDRS. The Welcome screen displays the To Do Cases and the Recently Accessed Cases for the
user/facility.

Create Case
Create Case starts a new Case in the EDRS. This function checks for matching Cases to ensure that no
duplicate Cases are created in the system.

Find Case
The Find Case function will assist the user in locating a Case that has already been created by another
user.

Reports (Facility Administrator and Certifier Accounts only)

The Reports function will display a list of reports that are available for the specific user. The Report will
display on the screen in a PDF format. The report can be printed and/or saved. The user needs to enter
a “From Date” and a “To Date” in order to view the report for a specific range.

Update Profile
The Update Profile function provides screens for the user to review and/or edit the user’s Name and
Address information. The user can also change the User ID and/or Password for their account.

Manage User (Facility Administrator and Certifier Accounts only)
See the next page for steps on using the Manage User function to add users to your facility account.

Logout
This function exits the user from the EDRS. All users should Logout of the EDRS to ensure that all files
are closed and to ensure that an unauthorized party does not gain access to the Cases in the EDRS.
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Manage User

The Manage User function is available to Medical Certifiers and Medical Facility Administrators. This
function provides screens for the Certifier or Administrator to associate licensed RN’s/ Pronouncers to their

facility.

‘\}\*w,f |Hmalt User
'Fi, e |

:.l:“.EI Use ‘Associate User’ ta add Licensed Nurses or Clurks that are already registersd in EDRS,
ning Use 'Create User' to add new Clerks.
Welcoms Licensed Physiclans must self-reglster to use EDRS.
Gnate Cave AT e
Finwl Cawe
To locate & hoensed user, supply some criteria below:
Paports
Update Profite First Hame
| Wanage s Lask Name
Lagaat [Fe—n—— [ (o 2ENRODL23400)

[ iote User | [ Edi User |

Aot EOFS Contact Us. Desclaimes Statement Faimis Help

This sysvem is reswicted ta swthoriaad urers. Bandom audits are reviinaly parformed
Conyright € 2004« 2008 MIDHEE. All Righu Reserved.

The Manage User function also enables the Medical Certifier and/or Facility Administrator to Create
Accounts for non-licensed staff. An email with a User ID and Password will be sent to the new user, once
the user is Associated or the account is created by the Certifier or Administrator.

STEPS to Associate Licensed RNs/Pronouncers to the Facility

Click Manage User on the EDRS Welcome Menu.
While on the Associate User tab, enter the last name of the licensed RN/Pronouncer in the Last
Name field.
Click Find User to have the system search for the individual.

a. Alist of possible names will display.
Click the radial button next to the individual’s name that you want to associate to the facility.
Click Associate User.

a. A User Details screen will display.
Select Email as the Preferred Method To Be Contacted.
If the Email is blank, enter the individual’s email and confirm the email address a second time.
Click the Save button.

a. The individual selected will be added to the facility.

b. The individual will receive an email with their User ID and Password to access the EDRS.

STEPS to Create Non-Licensed Accounts

N

Click Manage User on the EDRS Welcome Menu.
Click the Create User tab.
Complete the Create User screen.
a. You must enter an E-mail account for the user.
Click the Submit button.
a. The individual will be added to the facility.
b. The individual will receive an email with their User ID and Password to access the EDRS.
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The Actions Menu

The Actions Menu appears on the right side of the screen when a Case is open and the Case Summary screen is
displayed. Available action items appear in bold, blue text. Disabled action items appear in plain black text.
Disabled items become activated or available based on the screens that have been completed on the EDRS Case
and/or based on the user that is signed into the EDRS.

View Case

Use the View Case function to review and/or print the details of a Case that is already certified. Use the
View Case instead of the Edit Case function. If you use the Edit Case function, and make any changes to
the Case, the Medical Certifier will have to re-certify the Case.

Take Case

The Take Case function is used to obtain ownership as a party to the Case. Once the facility has
ownership of a Case, the Death Certificate can be reviewed. In addition, the Case will be included on the
reports generated for the Facility.

Edit Case

The Edit Case function enables the user to complete and or edit the details of a Death Certificate. If the
Edit Case function is selected and changes are made after a Death Certificate has been certified, the
Death Certificate must be certified again by the licensed Medical Certifier.

Change Case Information
This function allows the user to edit the Medical Records Number and Organ Donor fields.

Certify Case (licensed Medical Certifiers only)
The Certify Case function enables the licensed Medical Certifier to verify the Medical Information and

certify the Cause of Death recorded on a Death Certificate. Only a licensed Medical Certifier can log in
to certify a Case on the EDRS. Certify Case is only available after the Medical Information and Cause of
Death has been completed and saved in the EDRS.

Manage Involvement
See the next page for steps on using the Manage Involvement function.

Refer to ME

If there are any questions relating to the circumstances surrounding a death, the Case can be referred to
the Medical Examiner’s Office. On the EDRS, the Refer to ME function should be used in this situation.
The Medical Examiner will be notified and the Case will be locked until it is reviewed by the Medical
examiner.

Drop to Paper

This function should not be used unless the Medical Facility has verified with, or has been advised by,
the Funeral Home that they are not registered in the EDRS. The Drop to Paper function locks the Case in
the EDRS and prints the DC form for filing by the Funeral Home.

Abandon Case

This function is useful in situations where a duplicate Case was entered into the EDRS or a Case was
started in error. Abandoning the Case will permanently lock the abandoned Case, preventing it from
future access. A user can View an abandoned Case but no other action can be performed.
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Manage Involvement

This function allows the user to designate a physician to the Case as well as assign the Case to a specific funeral
home. When this function is used, an email will be sent to the physician when the Case is ready to be certified,
and the funeral home when the certification is complete.

Designate a Physician to a Case

You can use the Designate Physician screen to assign a Medical Certifier to a Case on the EDRS.
o If the Medical Certifier is registered in the EDRS, an email will be sent notifying the Medical Certifier that
the Case is ready to be certified.
e The Medical Certifier will have full access to the Case.

STEPS to Use the Designate Physician Screen:

1. Type the Medical Certifier’s last name in the Last Name field.
2. Click Look Up to have the system search for the Medical Certifier.
a. Alist of Physicians will display.
3. Click the Select link next to the appropriate Medical Certifier's name.
4. Click Submit.

Al \f,/ [Edit Case Emem 1001027 Decedent Name Paul Jones Logged inMDoe (Mary Doe )
5:& ; Dataof Death 07/25/2008 Fadlity StThersss Medical Center
“':ﬂ_ Vidleor || Summary ||| DG Farn| | Malical Toba)| | Pransuncement || | Eausa of Dasth || Dasignats Physicien || Nates | Eesats
ittt Bveson
NI-EDRS '
Training SR e
wel Any physician can editcertily this case. by a phy balow, you are acilitaling their nccess to this case.
Craate Casa
R Mams of Certifier First Namn [ ry— Last Hame Suffin  Creduntials
Reports [ il L - J IL hoj | _i5
Update Profile Srenre = |
Logout [ ot of ‘st Phymician
About EDRS Contact Us Disclaimer Statement Foims Help

Thiz systam is resericted to authorized users, Random audizs ars routinely parformed
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Printing a DC Form for your file

You can print a file copy of the Death Certificate for your Case. This copy cannot be used for signatures, estate
matters and/or filing with a local registrar. The word “Abstract” will print as a watermark on the copy to ensure
that it is not used as a legal document.

Preparing Your Printer

The file copy of the Death Certificate must be printed on legal size paper. The printer settings are controlled by
your Internet Browser since you are printing from the Internet.

The steps below will walk you through changing your printer settings for your Internet Browser. The paper size,
margins and header/footer codes must be changed in order to properly print the Death Certificate.

STEPS to Prepare Your Printer to print a file copy of the Death Certificate

1. Click File on the Explorer Menu Bar.
a. A File Menu will display.
2. Click Page Setup from the File Menu.
a. The Page Setup screen will display.

Page Setup

Paper
Size:

|Legal w |
Source:

|Automatically Select v |
Headers and Footers

Header

Footer

Crienkation Margins {inches)

(@ Portrait Left: Right: | 0.25
OLa_ndscape Top: Bokkarn:

I OF ][ Cancel ][ Erinter... ]

b. Write down the text that presently appears in the following fields:
i. Paper Size; Header; Footer; Margins (top, bottom, left, right)
ii. Keep this information in case you need to change back to these settings.
3. Click the down arrow on Paper Size to display a list of paper sizes.
a. Click the option Legal.
4. Move to Header and Footer and Delete the contents of the Header and Footer boxes.
a. This will remove the page number and name of the website from printing at the top and bottom
of the DC form.
5. Move to the Margin fields and change all four margin values (top, bottom, left, right) to 0.166.
a. Accept any minimum margins changed by the system.
6. Click OK to proceed.
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STEPS to Print a File Copy of the Death Certificate

1. Open the Case and click View Case on the Actions Menu.

a.
b.
C.

\.

Ve

e SERVICS
NI-EDRS

Training
Welcome

Create Case
Find Case
Reports
Upidate Profile
Manage User
Logout

The Case will open to the DC Form tab.
If the Case is already open, you can click the DC Form tab to view the form.
Make sure you changed your printer settings as explained in the previous section.

S S s e LogsedinRoger Physician

Date of Death 07/18/2008
welcoma | sunvary | 06 Form | Notes | vents

| Printer Friendly Version |

ABSTRACT OF DEATH CERTIFICATE INFORMATION R

13. Lagal Hame of Decedent (Frst, Midke, Last, Sufix)
Mary Jane Doe
1b. fso Known &= (AKE), If Any (Rrst, Mille, Last, Surfie) ONL

oo’

2. Click Printer Friendly Version located at the top of the Form to display the Print Screen.

a.
b.

Make sure the correct printer name appears in the Name field.
Make sure you have loaded legal-size paper in your printer.

3. Click the Print button.

a.
b.

The Death Certificate abstract form will now print.
This copy is for the file only.
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How to Get Help With The EDRS

Help Desk Support

The EDRS has a 24-hour Help Desk. You can reach the Help Desk by:

phone at:
or
email at:

1-866-668-3788

helpdesk@doh.state.nj.us

Online Help and Tutorials

The EDRS has an online Help Utility that can be accessed anytime while using the system. Click on the
Help link located at the bottom of the EDRS screen. A Help Menu will display. Click on any of the menu

items to display detailed information and other links about the menu topic.

EDRS Help - Medical Users

Contents | Index | Search

Q e e

@ Getting Started

@ Completing Cases

@ Managing Cases

2 Managing Users, Roles, & Facilities
@ Tutorials

2] Additional Resources

2] Certificate of Death (REG-18) Forms
2] Changing the Resolution

2] Logging In

2] Technical Requirements

2] Troubleshooting/FAQ

7] Quick Reference Guides

(2] What's New

© 2004 - 2008 NJ-DHSS

The Tutorials link displays a list of video tutorials that illustrate step-by-step instructions on performing
common tasks in the EDRS. Each tutorial contains both audio and video, and in some cases the tutorial
allows the user to participate in the demo.
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Facility Administrator Application

State of Nebr Fersey
DEPARTMENT OF HEALTH AND SENIOR SERVICES
VITAL STATISTICS REGISTRATION

PO BOX 370
TRENTOM, N_J. DBG25-0370
Jom 5. CORZME www.nj.gov/health HEATHER HoWARD, J.0.
Govemar Commizsionsr

Electronic Death Registration System (EDRS)
Request for Facility Administrator’s User Name and Password

Date:

For EDRS Administrators:

Pleaze provide the EDERS team at the Depariment of Health and Senior Services with an email address to which we
will zend your User Mame and Password.  If you do not have 3 working email address at this time. please provide us
with a fax mamber.

Instructions detailing how to complete these Facility Adoninisiration tasks can be found by:
(1} Logging into EDRS a= the Facility Admindstrator

(2) Clicking om the Help link found at the bottorn rizhe of the Welcome screen

(3} And clicking on the chapter entitled Managing Users, Roles, & Facilities

Please print vour email address, print and sign vour name and then fax this form to G09-599-E626 so that we can
begin the process. If vou have amy questions, please call the Help Deck at S66-8688-378E.

Facility License Number:

Facility Name:

Address:

City: Zip Code: -

Municipality: County:

Your Email Address:

Telephone #: Fax #:

I certify that I am the Adminiswator (or owner) of the facility listed above.

Print Hamse Sirnatumre
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Completing Items on the Certificate of Death

These instructions pertain to the 2007 version of the Certificate of Death produced from the New Jersey Electronic Death
Registration System (NJ-EDRS). Under certain circumstances a document may not be able to be completed in the NJ-
EDRS application. When this happens the partially completed document should be printed out and completed manually

using these instructions.

The following instructions will explain what information is expected in each field and where applicable, show a list of
valid responses that can be entered in a particular field. All fields should be considered “REQUIRED INFORMATION”
except where noted in the instructions.

TO BE COMPLETED BY THE PRONOUNCER OR MEDICAL CERTIFIER

FIELD NAME

INSTRUCTIONS

26. Date Pronounced Dead
(Mo/Day/Yr)

Enter the exact month, day and four-digit year that the decedent was pronounced
dead. Enter the full name of the month — January, February, March, etc. Do not use a
number or abbreviation to designate the month.

27. Time Pronounced Dead

Enter the exact time (hour and minute using a 24-hour clock) the decedent was
pronounced dead according to local time. Be sure to indicate the time using a 24 hour
clock. (Examples: for 12:15AM enter 0015, for Noon enter 1200, for 3:00PM enter
1500, for midnight enter 2400).

28. Signature of Person
Pronouncing Death

Obtain the signature of the Physician or Registered Nurse who pronounced the death
in black ink.

29. License Number

Enter the State License number of the Physician or Registered Nurse who pronounced
the death.

30. Date Signed (Mo, Day, Yr)

Enter the exact month, day and year that the pronouncing Physician or Registered
Nurse signs the certificate. Do not use a number to designate the month.

TO BE COMPLETED BY THE MEDICAL CERTIFIER

FIELD NAME

INSTRUCTIONS

Name of Decedent as known by
Physician

If the decedent’s name on his/her medical records are different then the decedent’s
legal name, enter the name on the medical records. IF THE MEDICAL RECORDS NAME
IS THE SAME AS THE DECEDENT’S LEGAL NAME, LEAVE THIS FIELD BLANK.

31. Date of Death

Enter the exact month, day and four-digit year that the decedent died. Enter the full
name of the month — January, February, March, etc. Do not use a number or
abbreviation to designate the month. If an estimate is made, enter date as “APPROX-
date”. If no estimate can be made, use the date found and enter “FOUND-date”. If
date of death was determined by court order, enter “Court Determined-date” this
does not apply to individual that are declared dead by the courts, only to those cases
where the court determines the date of death.

32. Time of Death

Enter the exact time (hour and minute using a 24-hour clock) the decedent was
pronounced dead according to local time. Be sure to indicate the time using a 24 hour
clock. (Examples: for 12:15AM enter 0015, for Noon enter 1200, for 3:00PM enter
1500, for midnight enter 2400). If an estimate is made, enter time as “APPROX-time”.
If no estimate can be made, enter “Unknown”. If time of death was determined by
court order, enter “Court Determined-time”.
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TO BE COMPLETED BY THE MEDICAL CERTIFIER

FIELD NAME

INSTRUCTIONS

33. Was Medical Examiner
Contacted?

If the Medical Examiner was contacted concerning this case, enter “Yes”. Otherwise
enter “No”.

34. Place of Death

If death occurred in a Hospital, enter one of the following valid entries: “Hospital:
Inpatient”, “Hospital: Emergency or Outpatient” or “Hospital: Dead on Arrival”. If
death DID NOT occur in a Hospital, enter one of the following valid entries: “Hospice
Facility”, “Nursing Home / Long Term Care Facility”, “Decedent’s Home” or “Other:
k k7

** Specify location.

35a. Facility name (If not
institution, give street and
number)

If the death occurred in a Hospital, on the way to a Hospital or in any medical or Health
care facility, enter the full name of the institution. If the death occurred at home,
enter the house number and street name. If the death occurred at some place other
than those described above, enter the number and street name of the place or
building where the decedent died.

35b. Municipality

Enter the municipality where the death took place. Note: Municipality can be different
from the mailing address.

35c¢. County

Enter the county where the death took place.

36a. Cause of Death, Part |,
Immediate Cause: Line A

The immediate cause of death is reported on Line A. This is the final disease, injury or
complication directly causing the death. An immediate cause of death must always be
reported on Line A. It can be the sole entry in the cause-of —death section if that
condition is the only condition causing the death. NOTE: The mechanism of death (for
example, cardiac or respiratory arrest) should not be reported as the immediate cause
of death as it is a statement not specifically related to the disease process, and it
merely attests to the fact of death.

Line A: Interval between Onset
and death

Enter the interval between the presumed onset of the condition listed on Line A (not
the diagnosis of the condition) and the date of death (for example, 10 minutes, 3
months, 10 years). These intervals are established based on available information. If
the time of onset is entirely unknown, enter “Unknown”. Do not leave this field blank.

36a. Cause of Death, Part |,
Immediate Cause: Lines B, C, D
due to (or as a consequence of)

On line B, enter the disease, injury or complication, if any, that gave rise to the
immediate cause of death reported on Line A. If this in turn resulted from a further
condition, enter that condition in Line C. If this in turn resulted from a further
condition, enter that condition in Line D. Write the full sequence, one condition per
line, with the most recent condition on top.

Line B, C, D: Interval between
Onset and death

Enter the interval between the presumed onset of the condition listed on Lines B, C
and D (not the diagnosis of the condition) and the date of death (for example, 10
minutes, 3 months, 10 years). These intervals are established based on available
information. If the time of onset is entirely unknown, enter “Unknown”. Do not leave
these fields blank if a condition is entered on the line.

36b PART Il — Enter other
significant conditions
contributing to death but not
resulting in underlying cause
given in PART I.

Enter all other important diseases or conditions that were present at the time of death
and that may have contributed to the death, but did not lead to the underlying cause
of death listed in PART | or were not reported in the chain of events in PART I. More
than one condition can be reported per line in PART Il.

37. Was an Autopsy
Performed?

Enter “Yes” if a partial or complete autopsy was performed. Other valid entries are
“No”, “No-Religious Objection”, “No-Refused” or “Unknown”

38. Were Autopsy Findings
Available to complete cause of
death?

If a partial or complete autopsy was performed, valid answers are “Yes”, “No” or
“Unknown”. If an autopsy was not performed this should be left blank.
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TO BE COMPLETED BY THE MEDICAL CERTIFIER

FIELD NAME

INSTRUCTIONS

NOTE: FIELDS 39 THROUGH 45 SHOULD ONLY BE USED WHEN THE DECEDENT’S
MANNER OF DEATH IS “ACCIDENT”, “HOMICIDE” OR “SUICIDE”.

39. Date of Injury (Mo/Day/Yr)

Enter the exact month, day and four-digit year that the injury occurred. Enter the full
name of the month — January, February, March, etc. Do not use a number or
abbreviation to designate the month. The date of the injury may not be the same as
the date of death. If the exact date cannot be determined, enter “Undetermined”.

40. Time of Injury

Enter the exact time (hour and minute using a 24-hour clock) the injury occurred
according to local time. Be sure to indicate the time using a 24 hour clock. (Examples:
for 12:15AM enter 0015, for Noon enter 1200, for 3:00PM enter 1500, for midnight
enter 2400). If the exact time cannot be determined, enter “Undetermined”.

41. Place of Injury

Enter the general type of place (such as restaurant, vacant lot, baseball field,
construction site, office building or decedent’s home) where the injury occurred.

42. Injury at work?

Enter “Yes” if the injury occurred at work. Other valid entries would be “No” or
“Unknown”.

43a. Location of Injury (Number
and Street, Zip Code)

Enter the street address where the injury took place. Include zip code if known.

43b. Municipality

If the injury took place in New Jersey, enter the municipality where the injury
occurred. Otherwise enter the city where the injury occurred. Note: Municipality can
be different from the mailing address.

43c. County If the injury took place in New Jersey, enter the county where the injury occurred.
Otherwise leave blank.
43d. State Enter state where injury occurred.

44. Describe how the injury
occurred.

Enter a brief narrative describing how the injury occurred. Explain the circumstances
or cause of the injury, such as “fell off ladder while painting house”, “driver of car ran
off roadway” or “passenger in car in car-truck collision”.

45. If Transportation Injury:

Enter the role of the decedent in the transportation accident. Valid entries are
“Driver/Operator”, “Passenger”, “Pedestrian”, “Unknown”, “Not Applicable” and
“Other: ** “, “Other” applies to watercraft, aircraft, animal or people attached to
outside of vehicles (e.g., “Surfers”) but are not bonafide passengers or drivers.

** Specify Role.

46. Manner of Death

Enter the Manner of Death. Valid entries are “Natural”, “Accident”, “Suicide”,
“Homicide”, “Pending Investigation” and “Undetermined”. Deaths not due to external
causes should be identified as “Natural”. Indicate “Pending Investigation” if the
manner of death cannot be determined within the statutory time limit for filing the
Death Certificate. This should be changed later to one of the other terms. Indicate
“Undetermined” ONLY when it is impossible to determine the manner of death.

47. Did decedent have
Diabetes?

If the decedent had been diagnosed with diabetes, enter “Yes”. Other valid entries are
“No” or “Unknown”.

48. Did Tobacco use contribute
to Death?

If, in the physician’s opinion, any use of tobacco or tobacco exposure contributed to
death, enter “Yes”. Other valid entries “No”, “Probably” or “Unknown”.

49. If Female, Pregnancy state

If the decedent is female, enter one of the following entries: “Not pregnant within past
year”, “Pregnant at time of death”, “Not pregnant, but pregnant within 42 days of
death”, “Not pregnant, but pregnant 43 days to 1 year before death” or “Unknown if
pregnant within the past year”.

50. Certifier Type

The Certifying Physician is the person who determines the cause of death.

If Medical Examiner, enter “Medical Examiner”. If performing Pronouncement and
Certifying death, enter “Pronouncing and Certifying Physician”. If only certifying death,
enter “Certifying Physician”.
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TO BE COMPLETED BY THE MEDICAL CERTIFIER

FIELD NAME

INSTRUCTIONS

51. Name, Address and zip
code of certifier

Print the full name and address of the person whose signature or authentication
appears in item 52.

52. Signature of Certifier

The Certifying Physician’s signature is entered here.

53. License Number

Enter the State license number of the physician who signs or authenticates the
certificate in item 52.

54. Date Certified

Enter the exact month, day and four-digit year that the certifier signed the certificate.
Enter the full name of the month — January, February, March, etc. Do not use a
number or abbreviation to designate the month.
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